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Rental Agreement for the Classical Atrium

Classical High Condominium Association agrees to rent its Atrium and specified facilities to _________________________  on ____________  from _________  to __________ (including setup and take down/cleaning time) for up to ________ people at a total cost of _________.  

Beer and wine:


 are ___  
are not ___  to be served.

Kitchen facilities:

 are ___  
are not ___  to be used.

A unit tour:


 is   ___   
is not   ___   included.

An additional $100 refundable deposit is required to secure this rental agreement.

The following conditions are required as part of this contract.  Signature of the Rental Agreement by the Renter indicates full understanding of contract language and agreement with all its terms. 

1. Prior to the event, the Renter must meet with an Atrium Committee assigned Event Manager for on-site  instructions and information regarding the use of the facility.  The Event Manager position has been created by the Classical High Condominium Board of Trustees to provide supervision and guidance and to assure that the event goes smoothly for guests and residents.  The cost for Event Manager and security service is included in the total rental cost.

2. Activities are restricted to the Atrium, kitchen area, restrooms, and entry halls.  Access to other areas of the building is prohibited.  Children must be supervised by an adult.

3. The Event Manager is responsible for guest parking.  There is no on-site parking on Classical property, which is reserved for and owned by residents.  Some adjacent parking lots and street parking may be available for use. The Event Manager will advise the Renter on these details.

4.   Exterior doors to the building are not to be propped open at any time, including  

 delivery and pick-up.  All deliveries must be made at the State Street Delivery

      Door only.  No hand trucks, please.

5. The Event Manager will arrange for a Door Attendant who will be assigned to the door identified as an entrance for event guests.

6. The Renter is responsible for any caterer hired for the event.  The Renter is

responsible for the cleanliness of the kitchen, Atrium and restroom.  Cleanup must be completed immediately after the event within the specified contract timeframe.

7. Smoking is prohibited anywhere in the building.  There are cigarette butt receptacles at most entry 

doors to the building.

8. Loud music and loud sound systems are prohibited.  Bands are limited to three pieces or less plus a

Vocalist.  The Renter must be available before the event to arrange for use of outlets and to determine acceptable volume levels.

9. Any decorations or signs must be approved prior to the event by the Event Manager.  

      No tape is allowed on painted surfaces.

10. Renters must arrange for the proper disposal of trash.  Recyclable materials must be sorted separately.  All trash must be bagged in heavy bags with drawstrings. Trash should be taken to the trash room or dumpster. 

11. The actual event must end by 10:00 PM.   All cleanup must be completed by 11:00 PM.  All chairs, tables or other items that are the property of Classical Condominiums must be accounted for and returned to their proper locations.  All rented tables and chairs, etc., must be removed from the property within 24 hours of completion of the function.

12. The Classical Condominium Association reserves the right to require supervision in the form of an off-duty police officer hired by the Renter, if the size and nature of the event deems this necessary.

13. Alcohol is restricted to Beer and Wine only.  Only licensed, insured vendors may serve alcohol.

14. The Classical Condominium Association is not responsible or liable for any cost incurred if the event is cancelled.

15. Checks should be made payable to Classical High Condominium Association. The check must be for the total amount of the rental fee and is due two weeks prior to the event.

16. An additional security deposit of $100 is required with this contract one month in advance to secure the event.  The Renter is responsible for any damage as a result of event activities.  Some or all of the security deposit will not be refunded if any of the above conditions of the Rental Agreement are violated.

________________________________________

__________________



Signature of Renter



Date

________________________________________

__________________

   Classical Atrium Committee representative


Date

Please make a copy for your records.  









